
Title: FINANCE DIRECTOR/COMPTROLLER   

Reports Directly To: Chief Executive Officer 

Classification: Exempt 

 
If you feel you are the person for this position, please send your cover letter with salary requirement 

and resume to jobs@betaclub.org.  Please note the position title in the email subject line. 

 

 

  

 

 

 

 Ability to work independently with little to no supervision  

 Balances and  analyzes, facts, experience, perspective, goals, constraints and risk while weighing 
the pros and cons of a decision 

 Meets deadlines while balancing quality and quantity with little to no errors 

 Stays focused and on task with disregard to regular interruptions 

 Uses correct vocabulary and grammar.  Avoids slang and offensive language 

 Examines data to grasp issues, draw conclusions, solve problems and communicates findings 

 Maintain prompt and regular attendance while following policies and procedures 

 Recovers quickly from setbacks and finds alternative ways to reach goals 

 Displays a positive attitude about the organization, work to be done and co-workers 

 Stays calm and maintains focus during stressful situations 

 May require some lifting, moving/packing of materials and long periods of standing and/or sitting 

 Travel may be required 

EDUCATION, TRAINING AND EXPERIENCE 
  

 Bachelor’s Degree in Accounting or related field Required 

 Experience in the field of education 

 Confident  knowledge of the values The National Beta Club 

 Professional Development as the CEO deems necessary 

ESSENTIAL FUNCTIONS 
 

 Oversees cost and general accounting including accounts receivable and payable 

 Provides constant updates of  the financial state to the CEO 

 Researches and recommends appropriate investment strategies to the Board of directors 

 Prepares monthly financial reports for all departments 

 Prepares and presents annual benefit summary 

 Affirms and monitors that all accounts and expenditures are current and reflective of status 

 Maintains fixed recording of merchandising sales 

 Facilitates annual audit with the audit staff 

 Processes  all monthly invoices and statements  

 Provides minimal guidance to the Accounting Specialist 

 Communicates freely and willingly with all departments regarding budgets 

 Works closely with human resources in consolidating payroll, benefits and retirement 

JOB DESCRIPTION 
 
Responsible for directing, designing and coordinating the financial functions of The National Beta 
Club while maximizing the use and allocations of funds. The finance manager is responsible for 
ensuring legal and regulatory compliance for all accounting functions  

 

KNOWLEDGE, SKILL AND/OR ABILITY (KSA’S) REQUIRED TO BE SUCCESSFUL WITHIN THE ORGANIZATION 

 


