INDIANA BETA 2025

HOTEL CHECK & CREDIT CARD AUTHORIZATION

Evansville, Indiana
November 13-15, 2025
Check Payment and Credit Card Authorization DEADLINE: varies by hotel, see below.

Please see the check address and credit card authorization process for each individual hotel listed below.

All checks must arrive at the confirmed hotel by deadline indicated below. Checks must include reservation confirmation numbers, attendee names, arrival/departure dates, and how to allocate the check. Please include the best contact
name and phone number in case the hotel has questions. School Name must be in the Memo field of the check. Please make sure you have a copy of the check in your posession when checking-in.

PAYING FINAL PAYMENT BY CHECK PAYING FINAL PAYMENT BY CREDIT CARD NOT IN YOUR POSESSION TAX EXEMPTION
HOTEL NAME MAKE CHECK PAYABLE TO SEND CHECK TO THIS ADDRESS CREDIT CARD AUTHORIZATION PROCESS CREDIT CARD AUTHORIZATION CONTACT TAX EXEMPTION PROCESS
Comfort Inn & Suites In Evansville COMING SOON COMING SOON COMING SOON COMING SOON COMING SOON
DoubleTree by Hilton Evansville The guest does not need to contact the hotel to pre-authorize
charges, as the hotel does not authorize payment until check
) ) [fia schoollcontactiprovides an organizationallcheck priorEo DoubleTree by Hilton Evansville
DoubleTree by Hilton Evansville rooms being checked in/upon arrival, a hold will not be

Holiday Inn Express Downtown Evansville

room until the check clears.

placed on the credit cards provided. If the check is received
after rooms are checked out, but within Net 30 days, an
individual hold will be placed on the CC provided for each

Holiday Inn Express Downtown Evansville

Attn: Lallie Alderson
601 Walnut Street
Evansville, IN 47708

Holiday Inn Express Downtown Evansville
Attn: Tonya Herner

in/guest arrival. The guest, or school contact, is welcome to send
their group routing list to Lallie Alderson and Kayla, and we can get
everything setup in advance of the group arrival to make sure things
run smoothly. The school/contact does not need to reach out to the
hotel if they want payment to individually be charged to the card
provided to the housing portal, and the school name and a phone
number is listed in the housing portal for each reservation.

Lallie Alderson
812-423-5002
lallie.alderson@hilton.com

Kayla Knight
812-423-5002 x 5013
kayla.knight@hilton.com

The guest does not need to contact the hotel to pre-authorize
charges, as the hotel does not authorize payment until check
in/guest arrival. The guest, or school contact, is welcome to send
their group routing list to Lallie Alderson and Kayla, and we can get
everything setup in advance of the group arrival to make sure things
run smoothly. The school/contact does not need to reach out to the
hotel if they want payment to individually be charged to the card
provided to the housing portal, and the school name and a phone
number is listed in the housing portal for each reservation.

Hyatt Place Evansville

DEADLINE: October 13, 2025

Hyatt Place

DEADLINE: October 29, 2025

20 Walnut Street
Evansville, IN 47708

Hyatt Place Evansville
Attn: Isaac Mazanka
202 SE 2nd Street

Email Tonya Herner for a secure link. Confirm receipt with
hotel

DEADLINE: October 27, 2025

Contact Dotty Huff for more information

Tonya Herner
980-829-4840
tonyag@ipdhospitality.com

Tax exempt certificat required. Contact hotel for
additional requirements or questions.

Evansville, IN 47713

DEADLINE: October 29, 2025

Dotty Huff
812-777-3203
dotty.huff@genhotels.com

Tax exempt certificat required. Contact hotel for
additional requirements or questions.




